
































deemed approved after five (5) work days. 

If an employee voluntarily separates employment, retires or dies while employed, the 

employee or the employee's immediate family, as the case may be, shall receive the 

monetary value of the employee's unused earned vacation time. 

Vacation leave time can be used in one-hour (1) increments. 

ARTICLE VII - LEA YES 

SECTION 1 - Personal Leave 

A. The City will permit employees to take personal leave of five (5) days per annum in

(personal leave time can be used in one-hour (1) increments) commencing either at the 

beginning of the shift or at the end of shift, or half way through, the normal 

workday. Except in cases of emergency, employees will request personal leave time 

with at least five (5) days' notice. Department Heads shall have discretionary power 

with respect to granting personal leave time before and after a holiday or vacation day. 

Upon voluntary separation or retirement, employees will be entitled to payment for 

unused personal leave.

B. New Employees: Employees in the first (1st) year of employment shall receive a prorated 
number of personal days. Employees shall receive five (5) days credit on the following 
January 1st.

SECTION 2 - Funeral Leave 

Five (5) days funeral leave including the day of the funeral, will be granted for death in an 

employee's immediate family of: spouse, child, mother, father, brother or sister. These are 

to be five (5) consecutive work days in the employee's work week. Three (3) days funeral 

leave, including the day of the funeral, will be granted for the death of the employee's 

mother-in-law, father-in-law, sister-in-law, brother-in-law, grandparent, or grandchild. 

SECTION 3 - Sick Leave 

A. Allowance: Sick leave credits will be accumulated as follows:
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